TEMPUS

Modernising Higher Education

How to prepare a project proposal/
SK rotyBaTM NPOEKTHI 3aABKMU

TEMPUS INFORMATION DAY/
IHOOPMALIAHI OHI MPOrPAMU TEMIYC
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l. Preparing the application
based on the requirements of the call/
MigrotoBKa NPOEKTHOI 3asBKU
BiANOBIAHO A0 npaBusi KOHKypCcy

The Call RequiremerEl lNMpaBuna KOHKypcy

The selection process is based on the assessment of
applications against 4 types of criteria/ npouec
BiAOOpYy 3asBOK OCHOBaHWN Ha 4 TUNax KpUTepiiB:

“»Eligibility Criteria — TexHi4Hi kpuTepil BiANOBIOHOCTI
ssExclusion Criteria — KpuTepil BUKNOYEHHSA
s»*Selection Criteria — Kputepii Bigbopy

ssAward Criteria — Kputepil npnsHayYeHHs
dpiHaHCyBaHHSA



ELIGIBILITY CRITERIA/ TEXHIYHI KPUTEPII

Most of eligibility criteria (see Section 5 and 14 of the Call) are featured
in the eForm; following criteria are double checked by the Tempus
Selection Team / BinbLWiCTb TEXHIMHUX KPUTEPIIB 3a3HaYeHi B e-popMi
(aue. po3ginu 5 Ta 14 LOKYMEHTIB NO KOHKYPCY).

Hwxye HaBeaeHi kpuTepii 6epyTbea 0o yBaru Komicieto 3 Binbopy:

“*Formal submission requirements / ®opmanbHi BUMOru

“+Grant size and duration/ Po3mip Ta TpmMBanicTb rpaHTy
“+Applicant, Partners and Partnership requirements (number of
partners, status of the grant applicant & partners, etc.) / Bumorn go
cTaTycy Ta KinbKOCTi - annikaHTa, napTHepIiB Ta NnapTHepcTBa
“*National & regional priorities / HauioHanbHi Ta perioHanbHi
npioputeTn
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FonoBHiI NpUYNHK Bip,MO;I/I (Ha ocHOBI thopmanbHUx
KpuTtepiiB 2012 poky)

3 676 oTpymaHux 3asBok, 100 6yno BiAMOBMEHO HA OCHOBI HEBIAMOBIQHOCTI
TEXHIYHUM KpUTepiam Bigdopy :

XAnnikaHT He € BH3 un acouiauieto BH3 (a € HYO, dyHaauieto,
dhakynbTeTOM, Kadheaporo, JOCAIAHNLBKOK IHCTUTYLIED, IHLLIUM
nigpo3ginom BH3, mixkHapoaHOo opraHisauieto)

EIOdiuinHi OKYMEHTM MO NPOEKTY He NiagnucaHi odiuinHo ocoboto
annikaHTa

XIHe npepcraeneHa MiHiManbHa kinekictb BH3 B napTHepcTBi
XIMiHicTepCTBO OCBITM HE BKITHOYEHO A0 NPOEKTY CTPYKTYPHUX 3aXOAiB

XIHe goTpMMaHo MiHiManbHOro Y1 MakcumarnbsHOro Po3Mipy rpaHTa



EXCLUSION CRITERIA/
KPUTEPII BUKITIOHYEHHA

v' The applicant institution is not in one of the situations
referred to in Articles 93 and 94 of the Financial
Regulations (such as bankruptcy, professional
misconduct, subject of fraud, corruption, administrative
penalty, conflict of interest, etc) / 3aknag He Bignosigae
cTatycy, 3asHadyeHomy y CtatTi 6. Kputepii BUKITHOYEHHS
(6aHKpyTH, WaxpancTBO, KOHMNIKT iHTEpeciB, TOLWO).

Based on:

» The DECLARATION OF HONOUR signed by the Legal
Representative of the applicant institution/ Ha ocHoBI
[eknapadii, nignucaHol ogiuinHo ocoboto annikaHTa
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SELECTION CRITERIA/ KPUTEPIi BIOEOPY

The applicant has the operational and the financial capacity to complete the
proposed activities/ AnnikaHT Mae IHCTUTYLiNHY Ta piHaHCOBY CNPOMOXHICTb
3aBepPLUNTM 3anpOrnoOHOBAHUI MPOEKT.

Based on:

v DECLARATION OF HONOUR signed by the Legal Representative of the
Applicant institution attesting the status, legal person, having financial and
operational capacity to complete the proposed activities -

LLIo 3a3HaveHo B [eknapadii, nignicaHoi odiuinHoto ocoboto annikaHTa, Lo
nigTBepOXXye ctaTyc Ta npaBa OgiliHOro nNpeacTaBHMKa 3aBepLUnTym
BUKOHaHHA NPOEKTY

v' Assessment of applicant institution’s — ouiHOBaHHS IHCTUTYLT - annikaHTa

skills and expertise — gocBig Ta HaBUYKK

. profit and loss accounts + balance sheet for the last 2 financial years (not
required for public bodies) — 3BiT npo NpubyTKK | BUTpPaTK, ByxranTepcbKui
3BIT 3@ OCTaHHI 2 poku (He BUMaraeTbCs Bif AepPXKaBHMX YCTAHOB)

. bank details form certified by applicant and bank — 6aHkiBCbKi pekBi3nTH,
Lo NiaTBEPAXKEHI annikaHTOM TaﬁKiBCbKOPO YCTaHOBO
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FINANCIAL GUARANTEES/
®IHAHCOBI FAPAHTII

EACEA can reject application, ask for more info, require a
bank guarantee/ EACEA moxe Bigxvnutn npoekTHy
3asiBKy, 3anpocuTu BinbLie iHgopmauii Ta 6aHKiBCbKY
rapaHTito

Private higher education institutions should make sure that
they can obtain such a bank guarantee and provide it to
the Agency when required/ lNpvBaTHi BULLi HaBYanbHi
3aKkraav NoBUHHI ByTK B 3MO3i HagaTu Taky 6aHKiBCbKY
rapaHTito 3a 3anutom Big EACEA

_ AWARD CRITERIA/
KPUTEPIi MPU3HAYEHHS ®IHAHCYBAHHS

Five award criteria defined in the Call/ n’aTb kpuTepiiB, Wo
3a3HayveHi B KOHKYPCHiN AOKYMeHTaLil
1. Relevance (25%) — AKkTyanbHiCTb
2. Good quality partnership (20%) — AkicHe napTHepCTBO

3. Quality of the project’s content and methodology (25%) —
AKICTb 3MICTY NPOEKTY Ta MEeTOAONOris

4. Dissemination & Sustainability (15%) — Po3noBcrompKeHHs
pesyneTaTiB Ta cTanicTb

5. Budget and Cost-effectiveness (15%) — brogxxeT Ta ekoHOMiIYHa
ePEeKTUBHICTb
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(1) AKTyanbHicTb

3aBaaHHA MatoTb OyTV peanicTyHMMK Ta BigNoBiAaT pehopmMaTopChKnM
cTpareriaMm y cdepi BULLOI OCBITM B KpaiHax-napTHepax

MpoekT BianoBigae HauioHanbHUM/ perioHanbHUM npiopuTeTam

MpoekT BU3Ha4ae kno4oBi Npobnemu Ta NoTpebu KOHKPETHOI KpaiHM-napTHepa Ta
NOTEHLINHNX CTENKXONAepiB

MpoekT BUpiLWye peanbHi NOTPedu Ta NPobnemMmn Y4iTko BU3HAYEHUX LiNbOBUX rpyn
MpoekT onucye, kMM YMHOM Bynn gocnigxeHi npobrnemmu, Ta SKUM YUHOM BiH

CNpUATMME X PO3B’A3aHHI0

[MpoeKkT NOBMHEH 3AiIMCHIOBATY BNNB Ha Pi3HMX PIBHAX (BKIOYaoun nepudepiviHi
piBHi)

Ao NpoekT 6a3yeTbCA Ha MPOEKTaXx, L0 3aKiHYMIUCA YM Hapasi BTINOTLCSA, TO B

MPOEKTHIN 3asBLji HeOOXigHO NoKa3aTy CUHEPTIt0 | 3HAaYHY «404aHy BapTiCTb»

IMpOEeKT NOSICHIOE, SIKMM YMHOM NPOEKTHA 3asiBka Byna niarotoBaHa, BKIH0Ya4m
napTHepiB, siki He 6panu y4acTb B npoekTax nporpamu Temnyc [V

WHERE in the E-form? E.1 The project rationale

!

European
Commission

(2) SlkicHe napTHepcTBO

[MapTHEpPCTBO Mae MICTUTU HaBWYKW, AOCBIO Ta KOMMETEHTHOCTI Ans
peanisauil pobo4yoro nrnaHy mnpoekTy, i HKWo ue obrpyHToBaHo,
NnapTHEPCTBO Mae BKOYATU CTENKXOMNAEPIB 3 HeakageMiuHOro cektopa

Posnogin 3aBgaHb Mk napTHepamy Mae OyTu 36GanaHcoBaHuM, Yy
Bi4NOBIQHOCTI A0 TOro, SIKi 3HAHHSA Ta HaBWYKM NOTPIOHI ANs peanisauii
TOrO YM iHLLIOro 3aBAaHHSA

AnnikaHT Ta NapTHEPW MaroTb AOCTaTHbO FMIOACHKMX, MaTepianbHUX Ta
hiHaHCOBMX pecypciB AN peanisadii NpoekTy

3axogm 3 JoCArHEeHHS1 e(PeKTUBHOI KOMYHiKaLii M napTHepamu, MmarTb
OyTuK 3aKknageHi B NpoekT

WHERE in the E-form? B; D.1 Skills and expertise of key staff; E2 Quality of the

partnership

.
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(3) AkicTb 3MicTy NpoeKTy Ta MeToAONOriA

v' HaeyanbHuin  nigxid, METOQONOris, OCHOBaHa Ha  TPEeHiHrax,
akageMiyHOMYy HaBYaHHi, 4iTKi 3B’A3KM MK 3arafibHOK METOo Ta
KOHKPETHUMM LiNSAMU NPOEKTY, @ TaKOX MK 3axodamu Ta OuvikyBaHUMMU
pesyneratamu

v/ 3axoau 3 OLiHIOBaHHS SIKOCTI, BKIOYauM iHaMKaTopu, Kputepii,3axoam
3 aHani3y pM3ukiB Ta MOHITOPUHIY, LWo OyayTb BTiNEHI B MPOEKTI.

v' YnpaBniHHA NpOEKTOM, Mpouec MPUAHATTA pilleHb, Ta MnaH LWoAo
peanisauii NpoekTy (BKNHYaumn 3aXoan 3 po3B’si3aHHA KOHMMIKTIB).

» BignosigHicTb Mixk ONMCOM NPOEKTY, NOTKO-CTPYKTYPHOIO MaTpULIEto,
nriaHoM 3axofiB Ta OloaKeToM

» O6rpyHToBaHi poni BH3 3 kpaiH-napTHepiB, LWo 6epyTb y4acTb B NPOEKTI
(Hanp., BUKOHaHHS porii rofloBHOrO NapTHepa B peanisadii poboyoro/mx
nakeTiB)

WHERE in the E-form? E3. The project contents & methodology, F. Workpackages; + Excel
tables (! lan) and LFM 13
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(4)Po3noBcroaXeHHs pe3ynbTaTtiB Ta CTanicTb

v AkMM 4YMHOM iHbOopMaLis Mpo NpoekT/ pe3ynbTati NpoekTy OyayTb PO3NOBCHOKEHI
cepen TUX, XTO He € HanpsAMy 3anyvyeHuM [0 pearnisauii npoekTy

V' AkuM YMHOM 3abe3nevyBaTMMETbCsl CTaniCTb OYiKyBaHUX pe3ynbTaTiB B JOBrOCTPOKOBIN
nepcnekTusi (iHaHCOBWI, IHCTUTYUIOHANbHWUIA Ta NOMITUYHWUIA PIBHi)

I'IpoeKT Mae B3ATU [0 yBaru:

po3pobuTK BidyanbHy MPe3eHTaLito NPOeKTYy

YiTKO BU3HaYMTW LiNbOBI rpynu

3annaHyBaTy PO3NOBCIOKEHHSA pe3ynbTartiB Ta iHdopmauii B cepegmHi BH3 Ta Ha piBHi
KpaiHu-napTHepa

BMKOPVCTOBYBATW LUMPOKUI IHCTPYMEHTAPIN NS PO3NOBCIOMKEHHA pe3ynbraris
noiHpopMyBaTK Mpo NepLuli pe3ynsTaru/ NpogykTu

noiHdopMmyBaTM Ta 3anyuuTy BIOMNOBIOHMX CTEWKXongepiB Ha HauioHanbHoOMy Ta

iHCTUTYyUiOHanbHOMY pPIBHAX, CTYAEHTCbKi Opradidauii, npodyeciviHi opraHisauii, 6i3Hec-
CeKTop)

BkntounTn 3axoam 3 akpeguTaLii HOBUX KypciB
OuiHMTK Ta onucaTtK, WO CTaHETbCS MICNs 3aKiHYEHHSA MPOEeKTY
MepernaHytv nocibHuk nporpamun Temnyc “Sustainability through Dissemination”

WHERE in the E-form? E4. Dissemination & Sustainability; F. Workpackages

:



European
Commission

(5) BrogxeT Ta eKOHOMiIYHa e(PEeKTUBHICTb

Peanisauis 3axoaiB 3a NpOEKTOM Ta JOCATHEHHS OYiKyBaHUX pe3yrnbTaTiB Ta Linen
Ma€e NMPOXOAMTY B HaMOBINbLL eKOHOMIYHMIA croci6, BiANOBIAHO A0 diHAHCOBUX
npaBuvn, BCTAHOBMNEHUX B Nporpami Temnyc

»BpaxysaTu piBeHb 3apnnar Ans nepcoHany npoekTy Ta Ao6O0Bi BiANOBIAHO A0 poni B NPOEKTi, a He
nocagy Ta craryc, AKy mae ocoba-nepcoHan npoekty y BH3

»3annaHyBaTy paLioHanbHWUI/ eKOHOMIYHO eheKTUBHMUI PO3MIp 3apnnar Ans nepcoHany npoekTy
BiAMOBIAHO A0 BTINOBaHWX 3axodiB, 3ayBaXKyl4M Ha OBrPYHTOBaHWUI PO3MIP BUTPAT Ha ynpasniHHA
NPOEKTOM

»MakcumanbHO eheKTUBHO BUKOPUCTOBYBATU Mepioan MOBINbHOCTI 3aKOPAOHOM

»ObMexuTH 3aKyniento obnagHaHHSa TUM, WO NOTPIGHO ANa peanisauii NpoekTy

»MNepeBipUTH 3aknageHi BUTPaTU Ha NPUAHATHICTb Ta PO3NOQINUTY BUTPATK MO NPaBUbLHUX
BOMKETHUX NiHIAX

> MOACHWUTW NPUHLMM PO3MOAINEHHS BUTPaT ANS KOXHOIO naprHepa

»BukniounT nomMunky, NoB’a3aHi 3 nigpaxyHkamun Ta nepeBipuTy BiANOBIAHICTE po3diniB GromkeTy

v

Attention! Inflated budgets are marked severely!

WHERE in the E-form? Eb. Budget & Cost-Effectiveness; Budget Excel Tables

15
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Quality of language & Clarity of Information/

AKicTb MOBHOro BuknaaeHHs iHdboopmauii Ta
Tl 3po3yMminicTb

Choose the language with which all project partners are the most

comfortable/ O6epiTb MOBY, LLIO € HANBINbLL 3PYYHOI AN MAPTHEPIB NPOEKTY

Explain the concepts and ideas (avoid abbreviations, acronyms)/ MNosicHiTb
KOHLLenuji Ta igei, 3anobiratoum BUKOPUCTAHHIO CKOPOYEHb

Be precise & specific: provide facts and figures; indicate WHY, by WHOM
and HOW something will be done/ ByasTe KOHKpeTHUMUK: HaBoabTe Lndpu Ta
dakTu, Bkasynte HOMY, KM ta AK ue um iHwe 6yne 3pobneHo

Avoid “patchwork” (copy-paste information) — He 3nosxwuBante konitoBaHHAM
iHdbopmaLii 3 IHWKX axepen

Before submitting, ask somebody who does not know the project to
read/proofread the draft proposal. — Nepen Tum, Ak nogatn 3asBky,
MOMNpOCITb KOrock, XTo He B6pas yyacTi B ii po3pobui, ii nepeuntartu.



Avoid the most common mistakes/
Hanbinbw yacti noMmunku

% Remember that only information presented in the
application can be assessed — Nam’satante, Wwo
TiNbKKN Ta iHbopMaLis, Lo npeacTaBrneHa B
dopmi, byae ouiHeHa

L)

s Do not assume prior technical or “historical
project related” knowledge on the part of the
assessor — He gymauTe, LLO XTOCb 3 OLiHOBaYiB
NPOEeKTy MatnumMme cneuianbHUNU TEXHIYHUI YK
ICTOPUYHMI O0CBIg

Tempus

[ns BCiX NpoekTiB, WO CNpsAMOBaHi (rOfIOBHUM 4in
AOMNOMDKHUM) Ha npioputeT MoaepHisauis
HaB4anbHWUX nporpam (curricula reform):

vOOOB'A3KOBE YpaxyBaHHA TPULMKIIOBOI CUCTEMM,
3anpoBamxeHHss EKTC: €Bponencbkoi KpeguTHol
TpaHcdepHO-HaKonnyyBanbHOT cuctemu (3
0COBNMBOK yBarok 40 KOMMETEHTHICTHOro nigxony i
pe3ynsratamMm HaB4aHHA (competence-based approach
and learning outcomes), mexaHi3amiB 3abe3nevyeHHs
SIKOCTi BMLLOI OCBITW, paMOK KBanidoikaLlin, BU3SHAHHSA
avnnomy BignoBigHO 40 pekoMeHaauin bonoHcbKoro
npouecy), Ta 3any4yeHHa NoTeHUinHNX poboToaaBLB.

18




Tempus

[nsa BCiX NpOEKTIB, WO CnpsiMOBaHi (FOfI0BHMM Y41 AOMOMIKHVM)
Ha npioputeT MogepHisauis HaB4anbHUX nporpam (curricula
reform):

v' PekomeHOoBaHO onpauoBaTh NpakTUYHIi MaTepianu npeseHTauin

HauioHanbHOT KOMaHaM ekcnepTiB LWOoAO0 3anpoBaXeHHS KITHUYOBUX
IHCTPYMeHTiB BoNoHCLKOro npouecy, NiAroToBMNeHi 3 ypaxyBaHHAM
€BPOMENCBLKOro i yKpalHCbKOro Joceigy
(ceminap gns koopguHatopis 3 EKTC — 20.09.12

Ta maTepianu kKoHdepeHuii — 25-26.10.12)

KopwucHa iHpopmauis goceigy kpaiH €C Ta kpaiH-napTHepis €C i3
3anpoBafXXeHHs NosfioXXeHb BonoHCbLKOro npouecy NoCTiNHO
OHOBIKETBLCA 3a pesynbraTaMuy y4acTi HaLioHaNbHUX ekcnepTiB Yy
MiKHapogHux 3axogax_http://www.tempus.org.ua/uk/national-team-

here.html

19
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How to start up...

» Read the Call application guidelines carefully (check the changes in
the 6t Call vs. 51" Call)

> First check the changes in the 6t call, in particular national priorities,
then decide which of the themes identified in the Call would be best
to develop a project

» Check to what extent your subject/theme is still relevant for the
addressed Partner Countries / region

» Read the Instructions for completing the application form and
compulsory attachments® + the eForm User Guide carefully

» Find interested and relevant partners
» Consult your NTO / NCP early

» Be aware of other HE projects in the PC concerned (no double
funding)

* Declaration of Honour, Workplan and Budget tables, LFM

20
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3 yoro noymHaTM?

YBaxkHO nepeymnTanTe [NpaBuna KOHKYpCy (3ayBaxkTe Ha BiOMIHHOCTI MixX 6-
UM Ta 5-MM KOHKypcamu)

Cnoyatky nepeBipTe BiAMiHHI pUcK 6-ro KOHKYpCY, 0COBNMBO HaLiOHanbHI
npiopuTeTK, Ta BMPILWIiTb, AKi 3 NpiopuTeTiB HanbinbLle BignoBigaTb
BaLLOMY MPOEKTY

BuaHauTe, HackinbKu NpiopuTeTM BALLOro NPOEKTY BiANOBIAAOTL
napTHEPCbKIM KpalHaM, LLO BKITHOYEHi 4O NPOeKTy

MpoumnTanTe IHCTPYKUIT LWoAo 3anoBHEHHS annikauiHoT hopMuy Ta
popartkis (Declaration of Honour, Workplan and Budget tables, LFM) Ta
eForm User Guide

3HanaiTb LikaBMx NapTHePIB, SKi HanbinbLle BiANOBIAaOTE 3aBAAHHSAM
NpoekTy

MpokoHcynbTynTecs 3 HauioHansHuM Temnyc-odicom

[isHarTecs Woao iHWnX NpoekTiB y cdepi BULWLOT OCBITM B YKpaiHi, Wwob He
Oyrno noaBinHOro iHaHCyBaHHS

21
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Konu po3nounHatn?
Hackinbku mMoxrnumBeo, paHo

BusHauTe peanictTnyHui nnaH HannucaHHA NpoekTy
(BKNtOYaAOYM OTPUMAHHA MaHAaTiB Big NapTHepIB )

Bu1BYITb TEXHIYHI BUMOrM WOA0 NOAAHHA NMPOEKTHOI
3as1BKU

BusHautecsa 3 metogonorieto: XTo Byae po3pobnaTtu Ty
YK iHLWY YacTuHY (onucoBa YacTuHa, diHaHCOBa,
Aonartky Ta iH.)

BuaHauTtecs 3i cTpaTterieto KoMmyHikauii

BupiwiTtb, XxT0 Byae posnovnHaTy nucatu 3asiBky,
3aKiH4yyBaTun, nogasat oopMy Ta LoOaTKU

22
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Il. eForm and required attachments/
E-cbopma Ta HeoOXiaHI goaaTku

23

Part

Front Page Identification of the Call and Programme

PART A Identification of the Applicant and other organisations
participating in the project

PART B Organisation and Activities

PARTC Description of the project (basic data)

PART D Operational capacity

PART E Project implementation / Award criteria (the project in details)

PART F Workplan in Workpackages

24
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eForm Structure (attachments)/
CTtpyktypa e-chopmu (@oaoaTtkmu)

No._[Content

1 Declaration of Honour by the legal representative of the Applicant
organisation
(pdf/jpg)

2 Logical Framework Matrix

(Word document)

3 Work-plan and Budget
(Excel Tables)

These attachments are compulsory.
Templates are available on the Agency website.

25

PART A — AnnikaHT Ta iHWi opraHisauii-napTHepu,
Lo 6epyTb y4acTb B NPOEKTi
Partner 1 (AMIKAHT)

A1 OpraHisauia (ponb, Ha3Ba, agpeca, HOMep TenedgoHy, e-agpeca Ta iH.
+role, name, address, telephone, email etc. + Homep XapTii Epasmyc ons
yHiBepcuTeTiB 3 €C

A2 Ocoba, BignosiaanbHa 3a MeHeKMEHT NPOEKTHOI 3asBKM (iM's, agpeca,
Homep TenedoHy, e-afpeca Ta iH.) — Mae ByTn HagaHa KopekTHa e-agpecal

A3 Oco006a, o € odiLiiHUM NPeaCcTaBHUKOM OpraHisauii Ta Mae npaBo nignucy

MapTtHepu 2, 3...

A1 ey
A2 . o S
Po30dinu A ma B matomb 6ymu 3anoeHeHi OJisi KOXXHOI opa2aHizauil, wo oh
6epe yyacme 8 napmHepcmei 2 °

26
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PART B Short descripﬁn of organisations &
their activities/ Kopotknmn onuc opranisauii

B1 Structure - CtpykTtypa:
Status: Private / Public - MNpusaTtHa/ QepxaBHa
Type of organisation — Tun opranisauii
B2 Aims & activities of the organisation — 3aBaaHHs Ta wini opranisauii
key activities related to the project theme (free text, 1000 characters) — 3axogu
opraHisadiii, Lo BigNoBiAalTb TeMaTuLi NPOeKkTy
role of the organisation in the project (free text, 1000 characters) — ponb opraHisauii
B NPOeKTI
B3 Other EU grants — iHwi rpaHTn €C
» support received from Tempus in the last three years (table) — B siknx npoekrax
Temnyc opraHisauis 6pana y4yactb NPOTAroM OCTaHHIX TPbOX POKiB
» other grant applications applied for the same project (table) — 3azHaunTi, Un
nogasanacs ieHTM4Ha 3asBka B paMKax KOHKYPCiB iHLLUMX Nporpam

2
f HePeIik-apnmee

PCHEIC-ORSarHI3a L BV OE aa oSt :/ TaoBHO

PART C. Description of the project
(summaries)/ Onuc npoekTy

C1 Timing of the project

C2 Specific objectives (free text, limited 1000 characters)

C3 Tempus objectives, themes and priorities (tick boxes and limited free
text)

C4 Partner countries involved (tick boxes)

C5 Summary of the project (free text, limited 2000 characters)
C6 Summary of the work-packages (automatic)

C7 List of deliverables — outputs/outcomes (automatic)

C8 Summary budget

C9 Project history

28
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PART D. Operational Capacity/

OnepauiHa CNPOMOXHICTb

D1 Skills and expertise of key staff involved in the project

organisation number

organisation name

key person name: summary of relevant skills and experience (free text, 750 /
person)

B yactuHi D BU MaeTe HaBeCTW BeCb KIMHOYOBUIM NepCcoHarn npoekxTy,
3a3Hayaroum 4OCBI Ta HABUYKM KOXHOTO. LIS YacThHa BUKOPUCTOBYETHLCS
05151 OLiHIOBaHHSA AKOCTI NapTHEpPCTBa.

Mpuknag. MNapTtHep 5. MNMpukapnapTCbkUii HaLiOHaNbHUM YHiBEpCUTET

Name of Key Person — OneHa IBaHoBa.

Summary of relevant skills and experience. [IoLeHT, ANPEKTOp LEHTPY
iHHOBaLi. Byna kepiBHUKOM AekinbKoX AOCAIAHULBKUX NPOEKTIB Y cdhepi
TPaHCNOPTHUX TEXHOMOriN. 3acHyBana 6rM3bko 4EeCATU NapTHEPCTB MiX
BULLMM HaBYyasnbHUM 3aKnagoMm Ta nignpuemcresamu y CxigHin EJBponi29

D2 Specific tasks that will be sub-contracted to bodies
outside the formal consortium

TekcT UuUbOro posdiny Mae [fasaTu  BIgnosigi  Ha
3annuTaHHAa, YoMy oOpraHisdauis-napTHep He 3MO3i
peanidyBatM Ti 44 iHWI Ol onsa  OOCArHEeHHS
pesynbTraTiB NPOEKTY, i BUKOHAHHS SIKUX 3aBAaHb byae
nepegaHo cyob-nigpagHuUKy

15



PART E. Project implementation / Award criteria/
BTtineHHsa npoekTy/ Kputepii npusHayeHHs

c¢iHaHCyBaHHSA
E1 The project rationale — Relevance
(needs analysis, priorities addressed, objectives, target groups)
- limited space: 6000 characters

E2 Quality of the partnership
(suitability to work together, specific and complementary skills and
expertise) - limited space: 6000 characters
E3 Project’s content and methodology
(academic content, pedagogical approach, methodology, LFM)
- limited space: 12000 characters
E4 Dissemination & sustainability - limited space: 4000 characters

E5 Budget and cost effectiveness - limited: 2000 characters

31

Workpackages (WPsy-Outcomes & Activities
Pob6oui nakeTtun, pesynbTtaTt Ta 3axoam

HaBegiTe noriyHy mocnigoBHICTL 3axoAiB, IO 3rpyrnoBaHi no pobounx nakerax, 3
paLioHanbHOIO KINbKICTIO pedynbTaTis

3ayBaxTe Ha NoriYHy nporpecito pe3ynbTaTiB B paMKax ogHoOro pobo4voro nakery, 3
OOHOr0 POKY A0 iHLIOro

3anponoHynTe BiANOBIAHI 3axoau Ans peani3aLii KOXXHOro 3 pesynbTaTiB

BusHauTe Ta HaBediTb KiNbKICHY XapakTepuCTUKy Ans KOXHOI 3 LinbOBUX rpyr,
3anobiratouu 3aranbHNX BU3HAYEHb

3annaHynTe peanicTUyHy €eKOHOMIYHO emEKTUBHY KinbKiCTb/ pO3Mip pecypcis,
HeoOXigHWX ANns peanisauii 3axo4iB (6e3 3a3HayeHHst iX BapTocTi)

BusHauTe Ta 06rpyHTyTE hiHAHCOBI pecypcu, HeobXiaHI Ana peanisauii KinbKiCHUX
Ta SIKICHMX pe3ynbTaTiB Ta 3a3HadTe ue B gogatky Workplan and Budget (Tabnuus
Excel)

3annaHyinTe HeoOXiOHY KiNnbkiCTb MOGINbHOCTEN, HanpsM Ta TPUBAmiCTb KOXHOT

MOGIiNbHOCTI, BiANOBIAHO A0 3ax0AiB 3a HEOGKTOM
32
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PART F. WorkplanZn Workpackages (1)/

Po6o4nn nnaH B po6o4mx nakerax
F1 Identification: WP nr - type:

Development (substance of work) At least one of
Quality plan (quality control and monitoring) each type of
Dissemination WP must be
Exploitation of results (sustainability) completed
Management

WP.1—- Workpackage type: Development

Workpackage title: MeTogonoria komepuianisauii yHiBEpCUTETCbKMX iHHOBALIN

Start — End — Duration micaui 1-9

Related assumptions and risks (limit400 characters)

BkaxiTb pr3unK 4m NpunyLLEeHHS Ta B KiINIbKOX pe4eHHAX — cTpaTerito Ans 6opotsbu 3
PY3NKOM

Description (limit 2000 characters) — onuwwiTb, siki 4iT NOTpiGHO 3gicHUTM Ang
peani3auii pob0o4oro NnakeTy: BUBYEHHSI 3aKOHO4ABUMX, YNPaBIliHCbKUX Ta
€KOHOMIYHUX NPUHLMMIB CTBOPEHHS Ta PYHKLIOHYBaHHS TEXHOMOTYHNX NapkKiB Ha
OCHOBI EBPONENCLKOro JOCBiAY; NPOBEAEHHS CEMiHApyY AN YKPaiHCbKMX

YHIBEPCUTETIB... »

European
Commission

F2 Deliverables — outputs / outcomes

Title — Deliverable 1.4 - HabyTTsa ykpaiHCbKMY NapTHEPaMu NPOEKTY HaBUYOK
LLIOA0 CTBOPEHHSI TEXHOMONYHMX NapkiB

Type or nature- Other products / [Hwi npogyktn

Delivery date — 31/12/2013

Dissemination level — Institution Level/ iHcTuTyLioHansLHWI piBeHb

Target groups — teacher, administrative and other non-administrative staff
Language(s) of the product — Ukrainian

Description — onuwwiTe, YoMy came HaBYMNUCS YKpaiHCbKi napTHepu (Hanp.,
NUTaHHSA 3aKOHOLABYOTO PErynoBaHHSA, 3aXMCTY iHTeNeKTyanbHOi BACHOCTI
TOLLO).

F3 Consortium partners involved:

Lead partner — Partner 4. Poland, UW

Other partners

Role and tasks in the WPs (limit to 400 characters) — aaivicHioe 3aranbHy
KoopauHauito woao sBukoHaHHa WP1, npoBoanTb NnpeseHTauito Woao
3aKOHOAaBYOI MiATPUMKN cbyHKu,iE%aHHﬂ TEXHOMOTIYHMX NapKiB Ta iH.

17



PART F. Work-plan in Work-packages (2)

F4 Resources required to complete WPs

Staff categories — number of days — for each partner organisation

BkaxiTb, CKinbku gHiB po60TN NepcoHany pisHunx kateropin (1-4) notpibHo ans
BTiNeHHs pobo4oro naketa

Hanp., P1, Monbwa, UW, 30 gHis

Tasks to be sub-contracted — maeTe Bkasatn napTHep 3 Kol KpaiHu BiANOBIAANBHNIA
3a JoroBip 3 cybniapsagHMKOM, CKiNbKX OHIB 3aiMe BUKOHAHHS TOTO YU iHLLOTO
3aBAaHHS Ta LU0 BOHO BKMOYaTume

Travel: Staff, Students: number of flows / destination —

XTO- nepcoHarn NpoekTy, 3BiAKK — 3 KpaiHu-napTHepa, Kyam — B KpaiHy €C, KinbkicTb
MobinbHocTen — 20, KinbkicTb AHIB — 60

Equipment — Hemae

Printing and publishing — noTpi6Ho BkasaTtu, ki came nybnikawii o4ikytoTbCa B pamkax
peanisauii uboro pobo4oro naketa (50 ctopiHok, 300 konint — no 100 konin gns
KOXXHOTO 3 YKPaiHCbKNX NapTHePIB)

Other costs — Hanpvknag, KaHUuensapcbKi ToBapw AN y4aCHWKIB cemiHapy,
MDKNPOEKTHI KOHCYNbTaLil NPOTArom LWOCTOro MicsiLs BTiNEHHA pobo4oro nakety

eForm required ttachmentsl
doaatku ao e-cpopmm

1. The workplan and budget/ Po6ouuni nnaH Tta 6rogxer:

The workplan table (Excel Sheet 1) Po6ounit nnaH

Same as presented in the eForm as workpackages (development,
dissemination, management....)— Mae cnisnagaTtu 3 iHcopmadieto B
pobounx nakerax (YactuHa F)

The budget tables (Excel Sheets 2-10) Tabnuui 6Gropxkety
Do not underestimate the workload needed to fill in the 10 Budget tables
— He He[oO0LiHIONTe Yac, NOTPiIGHMI AN 3anoBHeHHs 10 Tabnuub

»  Ensure full consistency between the inputs mention in the eForm and
their costs indicated in Excel tables — mae GyTu BignoBigHICTb Mixk
pecypcamm, Npo siki Nwnocs B e-oopmi Ta ix BapTicTo B Tabnuui
GrooxeTy

*  Make sure that your costing is realistic — BapTicTb Mae OyTu
peanicTU4Ho

»  Cross-check the coherence between the different budget tables -
nepesipTe BiAMNOBIAHICTb MiX pI3HI/IMI/I Tabnuusamu brogxeTy 36

Tempus
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2. The Logical Framework Matrix (LFM)/ Jloriko-
CTPYKTYpHa mMaTpuus:

v' TMpouuTtaiite nitepatypy wogo LFM

v’ 3ayBaxTe Ha Te, Wob iHdopmauis B LFM cniBnagana 3 Tum, Lo

3a3Ha4veHo B po3aginax e-hopmMun

v' TMepeBipTe, Wob norika NpoekTy cniBnagana 3 Iorikow B e-

dopmi

v' |lHgukaTopwu nporpecy MatoTb ByTH KOHKPETHUMN,

BUMIpIOBaHMMM, pearnicTM4HMMM Ta BiANOBiAaTW 3aBAaHHAM Ta

Linsgm npoekTy

v' Bu3Ha4Te NpunyLIEHHS Ta PUSMKK Ta 3anpOrnoHYTe PilleHHs
LLOAO X YCYHEHHS

v' TepeBipTe, um Bignosigae LFM onucy npoekTy

37

The Logical Framework Matrix (LFM)

‘Wider objective

Meta
(Y 10BroCcTpoKOBiki
TepPCIEeKTHBI)

Indicators of progress

InaukaTopu AocArHEHHS
(1o cBiTuuTHME NpPO
JlocsirHeHHS
pe3yJIbTaTiB)

Tempus

How indicators will
be measured

Ixepesa

(3 AKHX JKepest

30HpaTHMeEThCS

inopmanis)

Specific project
objective(s)
Konkperni nii
TPOEKTY

Indicators of progress

InaukaTopu AocArHEHHS
wisiei

How indicators will
be measured
Ixepesa

Assumptions and
risks
Hpunymenns ta
PH3UKH

Outputs (tangible) and
outcomes (intangible)
PesyabTaTn
MaTepiajibHi

Ta HeMmaTepiaJbHi

Indicators of progress

InaukaTopu AocArHEHHS
wisiei

How indicators will
be measured

Ixepesa

Assumptions and
risks

Hpunymenns ta
PH3UKH

Activities

3axoau

Inputs

Pecypcen

Assumptions and
risks
Hpunymenns ta
PH3UKH 38

Tomnuie
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Logical Framework Matrix/ 3anioBHeHHsI MaTpuill (pyx |)

Tempus
1. MeTta 1. AKWo y JOBroCTPOKOBIN
(y moBroctpokosiit nepcnexkTMBi M1 XO4EMO OOCArTU
nepcnekTusi) METU, MM NOBUHHI AOCAITU

KOHKPETHUX LiiNen NpoeKkTy
(BMKOHAaTW KOHKPETHI 3aBaHHS)
2. KoHKpeTHI uini 2. Axkwo mun xo4emMo Oocsartu
NPoeKTy KOHKPETHUX Lifen NpoeKkTy, My
NOBWHHI 3abe3nevnTn pesynsratu,
MaTepiarnbHi Ta HemaTepianbHi

3. Peaynktatn 3. AKLWO MM X04eMO OCArTH
MaTepianbHi pe3ynbTaTiB, M1 MOBMHHI BUKOHATU
Ta HemarepianbHi NeBHY HU3KY 3axofiB

4. 3axoau 4. LLlo6 3gincHMTKM Halwli 3axoau, Ham

noTpibHi pecypcu

39

Logical Framework Matrix /3anoBHeHHs1 MaTpuill (pyx |)

Tempus

1.  Axwo mu 3abe3neyeHi ycima 1. MeTta (y mosrocrpokosiii
3annaHoBaHMN PECypcami, M1 ooy rysi)

MOXXeMO BUKOHATU yCI 3axogun

2. SAkwo mMn BukoHanu yci saxomu, 2. KOHKpeTHI uini npoekry
Mn 6e3 npobnem gocsirHemo
pesynbTarTis

3. fAkuwo ycix pesynbratiB . .
[LOCSITHYTO, M1 MOXEMO 3. Pe3ynbraTtn marepiansHi
3a6e3neynTn OOCArHEeHHSs Ta HemaTepianbHi
KOHKPETHUX Liifen NpoeKkTy

4,  FAKWOo MU BUKOHANM KOHKPETHI
Lini NpoeKkTy, M1 MOXEMO
crnogisatucsa Jocartm Metu y
OOBrOCTPOKOBIM NEPCMEKTUBI

4. 3axoam

40
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IHocainoBHICTEH 3alI0BHEHHS LFM

...

1 8 9
MeTa IHAMKaTOPU AOCATHEHHS Dxepena
(y AoBrocTpokosiit | Uinent (3 AKMX mxepen
nepcnekTUBi) (Lio cBiguuTMMe npo 36MpaTumeThCs
OOCSITHEHHs1 pe3ynLTartiB) iHcpopmaLis)
2 10 1" 7
KoHkpeTHi uini InankaTopu pocAarHeHHa | [hxepena MpunyweHHA Ta
npoekxTy uinen PU3MNKM
3 12 13 6
PesynbraTtn InaukaTopu nocsarHeHHs | kepena MpunyweHHs Ta

maTtepianbHi
Ta HemartepianbHi

uinen

PU3KKM

4
3axoaom

Heo6xiaHi pecypcu:
BUTPaTV Ha

nepcoHan i obnagHaHHs;
TpaHCnopT + 10008,
BUA@BHWYA AISMNbHICTb;

5
MpunyweHHA Ta
PU3NKK

41

iHLI BATpaTK

eForm required attachments/
HeoOxigHi popnatku no e-cbopmm

3. The Declaration of Honour — fleknapauis :

v Signed by the person authorised to enter into legally binding
agreements on behalf of the applicant organisation — Mae 6yTtn
nignncana odiuiriHO 0coboto annikaHTa, AKMin/saKa Mae npaso

nignucy

v Certifies that applicant institution is not in any of the situation
referred to in Articles 93 and 94 of the Financial Regulations (see
Section 6 “Exclusion Criteria” — Sixth call application guidelines) —
lMokasye Te, WO ansliikaHT He 3HaXOA4UTLCS B XKOLHIN 3 06CTaBuH,
Wwo onuncadi ctattamu 93 Ta 94 diHaHcoBMX npaBun (gmB.Po3ain
6 “KpuTepii BUKNtOYEHHS” NpaBun 6-ro KOHKYpCY)

v' The Declaration of Honour is accepted in scanned version —
[eknapauisi npMiMaeTbCs BiICKAHOBAHOLO.

42
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Part Il
Submission procedure/
MNMpoueaypa nogavi AOKYMeHTIB

°

Submission of the applications: E-form

» One deadline —
26 March 2013 at 12:00 (midday) Brussels time

» Two steps:

1 - On-line submission of the eForm, including 3
mandatory annexes (Declaration of Honour, Workplan and
Budget Excel and Logical Framework Matrix) =
unique reference information for the submission
deadline.

2 - Administrative and legal documents by post.
NO paper copy of the eForm is needed anymore.

“

22



European
Commission

Submission of the applications: E-form
Step 1: On-line submission of the eForm

»Complete and validate the eForm + correct mistakes
§fg€ Notification of results will be done only by electronic mail.
ISHN Cé

=Provide in the eForm, a correct e-mail address, valid
during the whole selection process. Check it regularly!

=T

»Attach the mandatory annexes:
Q Declaration of Honour

O Workplan and Budget Excel Table
QO Logical Framework Matrix

»Click on the SUBMIT button of the eForm and an automatic
notification is sent with the project Reference number

“

European
Commission

Submission of the applications: E-form
Step 2: Administrative and legal documents by post

Copy the Project reference number on each of the following documents:

* Declaration of honour by the legal representative of the applicant
organisation

* Legal entity form

* Bank identification form

» Profit and loss accounts/ Balance sheet (if applicable)

* Mandates

» Send the complete application package, by the deadline of March 26,2013,

date of postmark, by registered post to the Agency postal address mentioned in
the Call for Proposals.

» Scanned versions are accepted for all supporting documents, even in case the
project is selected. HOWEVER originals must be kept by the applicant

administration.
“
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eForm features/ Pucu e-coopmu
= An electronic application form that can only be submitted via
the internet — EnekTpoHHa bopma Mmae nogaBaTucs TiNbKn
yepes IHTepHeT

= A form that does not require you to be online when you are
filling it in or validating it — Bu He NOBUHHI MaTu NigKNIOYEHHSA
00 IHTepHeT, Konu Bu npaweTe 3 popMotro

* An interactive PDF form that uses Adobe’s Acrobat Reader
(which can be downloaded from Adobe’s website FREE OF
CHARGE) — e-tbopma € iHTepaKkTUBHUM iIHCTPYMEHTOM

* An intuitive, easy-to-use application form — e-dpopma € nerkoto
Y BUKOPUCTAHHI
47

TexHi4yHi BUMOru oo nopgaHHA e-opmu

*The form requires Adobe Acrobat Reader (or Standard or
Professional) to be installed on your computer — this may require the
intervention of your IT department. — Bepcisa 8.1.3 abo Buwa (incl.
v9) Adobe Acrobat Reader (Standard 4u Professional) mae 6ytu
BCTAHOBIEHA Ha KOMM'LOTepi

*An internet connection and standard browser software are required
— Mae 6yTn IHTepHeT- 3B’A30K

*There is no software specific to the eForm — Hiskoi cneuianbHoi
nporpamun gnga pobotn 3 e-opMor0 HE BUMAraeTbCs

48
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Practical hints/ NMpakTnyHi nopaaun
Read the eForm User Guide before starting to fill the form — O3HanomTeca
3 eForm User Guide nepen noyatkom po6oTu 3 gopmMoto
Make sure that you have the necessary IT support — Nonpocits IT
creujianicta BaMm 4OMOMOITU
Do not try to fill the form directly on the website — download it first on your
computer — He Hamarantecst 3anoBHIOBaTN POPMY Ha canTi, crio4aTky
36epexiTb ii Ha CBOEMY KOMITIOTEPI
Fill in all fields on the front page before starting to fill the other sections —
CnouvaTky 3anoBHiTb BCi PO3AiINM TUTYNbHOI CTOPIHKK, @ NOTIM - iHLLi po3ainu
Save the form regularly — PerynsapHo 36epiravite coopmy
Maximum size of attachments 5MB — MakcvmanbHuiA po3mip goaaTtkie He
Mae nepesulysatn SMB
Do not validate the form until you have finished completing it — He
nepesipanTe hopMy, LOKM BU HE 3aBEPLUMNK i1 3an0OBHIOBATH
The submitted form is locked — cannot be changed — NogaHy dopmy

3MIHUTU HEMOXITMBO
49

Sources of guidance

»The Instructions (for completing the Application form and the Budget
Tables) /ans po6oTu 3 e-hopmoto Ta HeOBXiAHUMY LOKYMEHTaMM
=Rules and guidance on eForm content and the entire application
process / 3aranbHi Npasuna woao annikauiHoro npowecy Ta
npasuna 3anoBHEHHS Pi3HUX po3ainis hopmu
>The eForm User Guide
=Help with the technical aspects of completing the eForm/
iHdbopMaLis Woao TEXHIYHMX acneKTiB 3anoBHEHHS hopMU
>Still need further assistance...? sIKLLO BM NoTpebye AoAaTKOBOI
nigTpUMKK, TO 3BEpTanTecs 40
EACEA-TEMPUS-CALLS@ec.europa.eu

For any technical issues regarding the online submission of the eForm,
applicants may contact the external helpdesk at:

EACEA-HELPDESK@EC.EUROPA.EU

50
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Thank you fc

r participation!
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