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WHAT IS THE EACEA PARTICIPANT PORTAL? 

•Unique entry point for the registration of 
organisations that want to participate (as 
applicant or partner) for the following 
programs: 

- Erasmus + 
- Creative Europe 
- Europe for Citizens 
- EU Aid Volunteers 
•Unique entry point for Experts applying for 
the call for expression of interest EACEA/2013 
for experts 



ORGANISATION REGISTRATION – WHY? 
•Organisation will need to register only once and 
receive a Participant Identification Code (PIC) via the 
unique registration facility. 
•eForms will be pre-filled with the organisation's data 
by inserting the PIC. 
•No need to send the organisation documents for each 
application – only uploaded once. 
•Database is common to other Commission services 
(example Research). 

ORGANISATION REGISTRATION – HOW? 
•Necessity of a personal ECAS account to start the 
registration 
•Registration will take 5-10 minutes if all information 
are available 
•After the first registration and the creation of a PIC, 
documents related to the organisation can be 
uploaded. 



ORGANISATION REGISTRATION – WHO?
If an organisation already exists and has a PIC, no new one should 
be created! 
For Tempus/ E+ Capacity Building for HEIs, the PIC should be at 
the level of the University, not the level of the Faculties! 
It's important to have 1 person designated at the level of the 
organisation' management as Account administrator / Legal Entity 
Appointed Representative (LEAR): 
for being the correspondent towards the Commission on all issues 
related to the legal status of the entity. 
Inform the staff from the different departments/faculties who need 
to provide the PIC number. 

ORGANISATION REGISTRATION – WHAT? 
•For the initial registration, you need a completed legal entity form. 
Form can be uploaded from: 
http://ec.europa.eu/budget/contracts_grants/info_contracts/legal_
entities/legal_entities_en.cfm 
•Depending on the Calls for proposals requirements, other 
documents might be requested. They can be uploaded at later 
stages. 



Participant Portal – Home page 8 
https://ec.europa.eu/education/participants/portal



ECAS Account registration 

•ECAS account 
creation is 
necessary to 
start the 
registration. 
•An email 
confirmation is 
sent after the 
Sign Up. 
•This step is not 
the organisation
registration. It 
allows starting 
the process. 



Support page FAQ
General information about the process is 

provided in the FAQ. 



Organisation/Company – search
•The Search tool 
allows to look if 
your organisation
does not exist 
already in the 
database. 
•If an organisation
already exists and 
has a PIC, no new 
one should be 
created. 
•Please note that 
the database is 
common to other 
Commission 
services (example 
Research) 



Organisation/Company – registration

•If your 
organisation does 
not exists, it can 
be created by 
chosing the 
"Register 
organisation" 
button. 

•The botton will 
redirect to the 
unique 
registration 
facility. 



Welcome page of Unique Registration 
Facility (URF)



Organisation – legal data registration

• Only the 
legal 
information 
should be 
registered. 
•Information 
should 
match with 
the 
information 
on the official 
registration 
documents 



Organisation – legal address registration 



Organisation – legal address registration 

Contact data 
are the 
general 
contacts of 
an 
organisation, 
not the ones 
related to a 
particular 
project. 
•Contact 
person will 
be contacted 
in case of 
questions 
related to 
organisation
or before 
validation 



Selection of Programme specific information 



Selection of Programme specific information 
For each 
programme, 
different 
organisation
types will be 
presented. 
•After this last 
step, you will 
be redirected 
to the previous 
screen and 
you can click 
on "Finish your 
registration" 
•An email with 
the PIC 
number will be 
send to the 
email 
mentioned in 
the contact 
address.



Participant Portal – See My Organisations

All 
organisations
created with 
the ECAS 
account will be 
visible in the 
"My 
organisation" 
tab. 
•In order to 
modify the 
organisation
data or to 
upload official 
documents, 
click on Modify 
Organisations
(MO) 



Organisation – modify data, add supporting 
documents

Supporting 
documents 
related to the 
organisation
can be 
uploaded 
(official 
registration 
documents, 
VAT 
documents, 
annual 
Balance 
sheets, etc) 
•Check the call 
documentation 
to see which 
documents 
need to be 
uploaded.



E-FORM



eForm creation – select your call



Insert PIC & choose applicant organisation and partners 



Verify if partnership is correct and create pre-filled 
application form



What happens in case of selection?

Validation of the organisation

•If after the application and selection processes, 
project is awarded a grant, the beneficiary 
organisations will need to be validated. 
•This validation is carried out by the validation 
team in the Research Executive Agency 
•The validation consists in checking the registered 
data in relation to the official documents 
•After the validation, a Legal Entity Appointed 
Representative is nominated. He will be the only 
person allowed to change the organisation data in 
the Portal. 



Сайт програми Еразмус+ всіх галузей та напрямків
http://ec.europa.eu/programmes/erasmus-plus/index_en.htm
Виконавче агентство ЕАСЕА:
http://eacea.ec.europa.eu/erasmus-plus_en
For grant support to travel costs in the Erasmus+ Programme, travel 

distances must be calculated using the distance calculator
All organisations taking part in a project must be registered in the 

Unique Registration Facility (URF). Organisations should register in 
URF through the Participant Portal. The detailed process is 
described in the URF and Participant Portal guide(2.7 Mb) .

If applicable, a partner organisation must sign a mandate by which 
the coordinator is authorised to act in its name during the 
implementation of the project. A template of the mandate(45 kB)
with guidelines on its use is available.

Technical guidelines(3.51 Mb) to help applicants complete the 
electronic forms for actions managed by National Agencies.

Template for the timetable of activities(63 kB) that must be attached 
to the application form for Strategic Partnerships.

Guide for experts(710 kB) on quality assessment of grant 
applications for actions managed by National Agencies



Контакти для консультацій щодо можливостей: 
Національний Темпус-офіс в Україні

9 вул. Бастіонна, 8-й поверх, Київ
Тел.: 0443322645/ 2866668, 
е-пошта: tempus@ilid.org.ua
Веб-сайт: www.tempus.org.ua

з квітня 2014 р. 
Національний Еразмус+ офіс в Україні
erasmusplus@org.ua та www.erasmusplus.org.ua

ДЯКУЄМО ЗА УВАГУ!

ЗАПРОШУЄМО ДО СПІВПРАЦІ!


